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 608.3 SIGNING OF CHECKS 

 
1. Payment of bills shall be made by the Treasurer on the drawing of voucher 

checks signed by the Treasurer, the Secretary and the President or Vice 
President. 

 
2. The Payroll Clerk and the Business Administrator will be authorized to print 

checks each year.  The Treasurer will sign the checks manually.  If the 
Treasurer is unable to sign the checks, the Vice President of the School Board 
will be authorized to sign the checks.  In the event the Vice President is 
unavailable the President of the School Board will appoint an appropriate Board 
member to endorse said checks. 
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